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Employment Reference Request
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Dear Sir/Madam
B e L
The above named has applied to our hotel for the position of ... and
states that he / she was employed by YOU 8S: .......oiiiiii e Between the
dates of: .....oovviiiiiiiiii . ANd: oo,
RN G E B A AT e, HRAL, I H A/ g
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BT e R

I would be grateful if you could comment on the applicant in the section overleaf and return this form to me in

the envelope provided.
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All information provided will of course, be treated in the strictest confidence.

R, BATR XS G P A (5 2™ A PR

Yours faithfully,
IEL,

Human Resources Manager
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REFERENCE REQUEST
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Are the afore-mentioned dates of employment accurate? If not, between what dates were he/she
employed?

R A AAERA NG A ANHERA, At/ ) O SR AR I 1D A TR B 4 2
In what position was he/she employed as?

fl/ e AR A A HRAL?

Salary on leaving:

bt B HR I PR 37 7K A2 <

Why did he/she leave your employment?

fib/ ittt 4 R ?

Would you re-employ?

Bt F] S A ey ?

How would you assess the applicant under the following headings? (Please tick)
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Exc. Good Fair Poor
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Timekeeping

ST I

Honesty

LEX

Health Record

1R RIC %

Attitude

SE

Performance

V453

Ability to get on well with people
AbFE N Bk 2R I BE

Please add any further information which you feel may help me to assess the application
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Thank you!
!

Signature: ..., Position: ..........cccooiiiii . Date: .........

B RS e HHER: ...

Company Stamp

I~

3

The largest FREE resource tool for young hoteliers anol seasoned professionals




